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SSRERIHR N -
General Introductions in the office

EIE =iEtRfit

]

#FE[E{Z Sabrina NI EEEZIBEIZEE D A SER » BAIKBEB LI B AMBOK » 0
ZHEC °
Sabrina : Nice to meet you, Mr. White. I’'m Sabrina Wang. | just transferred from
Taiwan, I’'m a new administrator here. (1 EE MW E R G4t B E
Sabrina £ MNEZHEIEILR » EITEERNER © )
Alan : Please call me Alan! I’'m a senior Administrator. (7EMW3 Alan | i 247E4L
HFRENC © )
Sabrina : Oh, that’s nice. How’s everything going? (I » K& 7 o iXE—YJERFE 7 )
Alan : Pretty good so far. We’re working on a big project lately. (—3IEBIRIAF o FA]
RIEEAHIT—PRERE )
Sabrina : Wow, that’s great! (! BFER AT 7 ! )

bR ¢ 7B T E Charles FEHESIWNE -+

Alan : Good morning, Mr. Peterson. Sir, this is Sabrina Wang. Sabrina, this is Charles
Peterson. He’s the Head of Administration Department. (% » Peterson 5c4
X Sabrina ° Sabrina » iX/Z Charles Peterson ' 27BN ESEE © )

Sabrina ® It’s a pleasure to meet you, sir. ({RS>4IAIRE )

O

Charles : It’s a pleasure to meet you, too. (FHIRSIAIRMR < )
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Scenario 2 * Office Tour (1BIR_ * MBDAEWIR)

Charles : We’ll have Alan to show you around. He’ll also introduce the company’s
products and service to help you get yourself ready. (FEFFH =18 Alan 4
N BIVAIEE » DURRRSRMEHN T BARS  iLIREF SRR © )

Sabrina : That’ll be wonderful. | really appreciate it! (FREZAEF T » HHEAE © )

Alan : Let me show you around and introduce you to everyone. ( BBEFRSM—T >

IRENREARIEIZ=A] © )
Sabrina : Great! Thank you. (89 » s © )

1.We use‘a/an’ when we are introducing a job position that is held by multiple

people. Example : “I am a salesperson.” (GFH{EMH ‘a/an’ ' F/xE A SZTH »
REBRIRGSHNER— o Fl90 * TR DHER © )

2.We use ‘the’ when we are introducing a job position that is held only by just
ONE person. Example: “l am the HR Head.” (ZaFHER ‘the’ » TREZE
TERE—HIA > BN - RERAREBIINEE © )

F—RNEREMEIE * B 7 Nice to meet you » REEBWBLEEF ?2 U TN BILFHARE
NUESEIN A » REZICHARRZESF//ENL too’.

f5]— * A:It’s a pleasure to meet you.  B:It's a pleasure to meet you, too.

= ¢ A:It's an honor to meet you.  B: Pleased to meet you, too.

51— A:lt's very nice to meet you.  B: Good to meet you, too.

BRA T

BEHED  BENETSH - RZEOREEIRUBBER - BHENG - A
BIFFR  HEANBAEA  BEENBLREEEBNTE - HAN B RAH 5
S OSRRALE - Bl thisis _ (MERFESER) » [ mEem

&
DL B3 H A H ELE SR R {1 » S8 SCRFE 1518 ¢ EIE Institute Belle Yin (Tel: (02) ELHEX IR
8773-6828 Ext. 368 ; Email: belle@eie.com.tw ) IREEM RRRRLG
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