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AR BENFIHRIE

EIE 75

HEREZMHITCFEIMNEEE FEM4R - FBE—H email WILEF @ BEEBRESE
TRIEHENERN  BNREESEZFINENSEM o AT IMRBEARERR © FEENA
i) o

@ To follow up on our meeting+ (date/time) /our project/suggested course of
action (ER#E XS (BEHE) /BN ER /BN TTah77E)

Example :

To follow up on our meeting last Friday, attached please find the revised contract.
We look forward to seeing you soon. (BR#FEFEN EBARMSI » AEIHNENESEH 4 -
BAVRARF TR » )

@ Following up on our last email/previous message... (#Z£FEK (] L—F email /Z
RIS )

Example :

Following up on our previous message, the press conference will be re-scheduled

for later this year in July. We will discuss this further in more detail. (£ 1= RTAIIN
B EESBERAER LA - BUIEHE—DITRAT © )

@ Further to our conversation, I've attached--- (F£FAIMKIE » FEM L)
Example :

Further to our conversation, |I’ve attached the edited document and we look
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forward to your feedback if there is any. (#£EAMAKTE - REM L EFARSUH » FAHA
FREENETRE - )

@ As promised, here's --- (ZNERFECRIKIEHN > XEZ-)

Example :

As promised, here’s the presentation material. Please let us know if you have any
further questions regarding it. (ZNEFKEFIAKIERN * XERZEREH - HEF EIHEK AR
TBILIANIE © )

@ As promised, I'm--- (ZNEFHFERIRER > F---)
Example :

As promised, I’'m getting back to you with our availability for a meeting. (ZNEK %k
BI7RIERY » B RIB I IAHT WA )

@ As discussed, attached please find--- (1B Z BRI A > BEFIMTF--)
Example :

As discussed, attached please find the revised course of action. (#1E Z BT EZHY -

BERMNEFRRNTHIER )

@ As we discussed in our phone call-- (INEFHNAEELIEFIFILH-)
Example :

As we discussed in our phone call, a meeting will be held next Tuesday. ( Z0[EFA]

AHETITRHN > RUETHETE =217 )

@ I'm getting back to you about- (KEEEXTF-)

Example :
I’m getting back to you about the possible dates for a
: s s S OFLHO)
meeting. (KEEEX TS TTEE < )
\ =g
PLESESCHCA I ETE SRR FRAE - SESORBENIIFTG : EIE Institute Belle Yin (Tel: (02) 50w PR
8773-6828 Ext. 368 ; Email: belle@eie.com.tw) RERM IREARR
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