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5 Subject Line: Revised Marketing Plan
P To:sabrinahuang@fenc.com.tw.marklin@fenc.com.tw
FHER Cc: petersonlee@fenc.com.tw
Bt 1 Attachment: Revised Marketing Plan
Bk Dear Sabrina and Mark,
Hope this finds you all well.
BEHRX Firstly, please let me apologize for any inconvenience
= Bith caused by this unanticipated delay. Attached please
= REEX find the revised marketing plan as | promised.
= BB EH
= gk | look forward to your valuable feedback and comments. If
= NRRLHF there is any needed adjustment, | will revise it accordingly.
B | will be grateful for any help you can provide. Thank
you again.
Best regards,
Gary

E7& email SELEZ BITIRIESM emaill FZARBEL » A AFEH email BB
HARE  NEGEHENFL  BEEILREET @Bt emall HEMNSE XK o M TRELFHARE
§5a) > B RIEAEEEGEER -

24



OFFICE TALK

@ We appreciate your prompt response. ( BSH &R AIEIR o )

@ Thank you for getting back to us. (H§EHIEE - )

@ Thank you for getting in touch with us. CGHEESEHRNEKR 5 )

@ Thank you for the update. (BSEHNEINAE © )

@ Thank you for your help with--- (& TFREEHHIT - )

Example : Thank you for your help with drawing up the schedule. (#H§#&EXT1752
LHER BN o )

@ Thank you for your kind assistance with-- (SSf&FEENRENE © )

Example : Thank you for your kind assistance with updating the system. (H§H&XS
TEREEHNEENE )

@ It's great to hear from you. (REMKE|EAES )

Being Polite / Businesslike
PNEXEEF - fREY email EARKAL !

“Could / Would + Possibly”

V4

Could you possibly reply
to this email by the end
of the week?

Please reply to this email by
the end of the week. :

(=] 73 [x]
"
\ [=
DA R3S ETE 255243 » SESCRFE 1R 101514 ¢ EIE Institute Belle Yin (Tel: (02) FEOE PR
8773-6828 Ext. 368 ; Email: belle@eie.com.tw ) RN RIE AL
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