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@ Here are the details of- (F[EWT)

Here are the details of the revised marketing campaign. (X275 AR RAT - )

@ Furthermore... (Lt%h)
Furthermore, we would appreciate your valuable advice on this program. (Bxitb =
b BAMRBRS BN RN FREW )

@ In addition, | would like to... ( B%h » FKAE)
In addition, we would like to invite you to the press conference in July for the new

product launch. (Ltb%h » HMEUBERSINEAMRETHF~R EHIEELERS )

@ In spite of / Despite- (RE)

We are glad that the problems got sorted out in spite of the delay. (F{JRKX=E 0@
EL&HRK  REDEFHLEZIR < )

The quarterly report is almost done despite the requirement of adding more
graphs and tables. (ZERENK TN > RELEFTEMELZHERSEIE - )

@® I'm pleased to hear that... (RS XTE]---)
I’m pleased to hear that you are able to attend the seminar and willing to give a
speech to all attendees. (FREXWEIERERSMACKIITS » FHZBBEEHSE © )



OFFICE TALK

@ Firstly / Secondly... (&% /HX--)

Firstly, a meeting will be arranged based on your availability. Secondly, you will
give a presentation on the upcoming marketing campaign during the meeting. We
appreciate your time and attention to this matter and we all look forward to meeting
you. (B » SWKRHAEZTTENRE o HX » BB TSR R ITHEEN#ITER © I
MBS EN T REHENR B O BRAGSESE - )

e.g.:

Subject Line: Meeting Arrangement

To: sabrinahuang(@fenc.com.tw, marklin(@fenc.com.tw
Cc: petersonleeldfenc.com.tw

Attachment: Marketing Campaign

Dear Sabrina and Mark, (Sabrina 1 Mark &% » )

Thank you for your help with drawing up the schedule. (s R AL B HIE BT [E 5K © )
The marketing plan is well-completed despite the requirement of adding contents
and necessary revision process. Attached are the details of the final marketing
campaign. (REFTEREMABTMLBZRIEEN > EEHITNELTK - S REL
FTSHESIRAT )

Firstly, | would once again like to deliver our warm thanks to you all for the great
support. Secondly, | would like to invite you all to the press conference in July for
the new product launch. (&% @ EFRBGEANNRNHE - HOX - HEBBIEWAL
SIEtRAMFTHHTRmETICELRRS ° )

In addition, more information will be provided during our regular meeting on
Tuesday. | would appreciate all your feedback and comments. (BRltb =z 5 » ELH
ARG R TR S W iR - BRSERBSEIL - )

Thank you all in advance. (5 )

Best wishes, (#{R—Iucy )
Gary

DL ESESCH A EIE SEIERR L - SO IR TETS ¢
EIE Institute Belle Yin ( Tel: (02) 8773-6828 Ext. 368 ; Email: belle@eie.com.tw )
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