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General Introductions in the office

EIE 2551

HTIERMZ Sabrina M =/EEFRZIZE DA RMER - THFIZRE B M {AT B AAHBARK - A/

=T

Sabrina : Nice to meet you, Mr. White. I’'m Sabrina Wang. | just transferred from
Taiwan, I’'m a new administrator here. (1R & ®E B2 /R> B 4L 2
Sabrina £ » CEEEFIBRK - TEATHRELERL - )

Alan : Please call me Alan! I’'m a senior Administrator. (5B Alan | IEITBUEME

WRIAMZ 2 )
Sabrina : Oh, that’s nice. How’s everything going? (18 » AX#F 7Y ° EE—LEHIE 7 )
Alan : Pretty good so far. We’re working on a big project lately. ( —HIEBEIER]  Fffd
ATIEIRET—ERESRE - )
Sabrina : Wow, that’s great! ([E | BBEEAEFT | )

UERS » 1TIUEEE Charles EEEZEE -

Alan : Good morning, Mr. Peterson. Sir, this is Sabrina Wang. Sabrina, this is Charles
Peterson. He’s the Head of Administration Department. (&% * Peterson #4 -
J=7/2 Sabrina ° Sabrina * 52 Charles Peterson ' B 21T EESEE ° )

Sabrina : It’s a pleasure to meet you, sir. ({BEEERHEE  )

Charles : It's a pleasure to meet you, too. ( FME S ELRBLR )
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Scenario 2 : Office Tour ([BIE_ : MIBMAEIRIE)

Charles - We’ll have Alan to show you around. He’ll also introduce the company’s

DB S

products and service to help you get yourself ready. (fEEIEZE Alan &R

NEWARIE » DLRAATRUENERMRTY - BIRERZENNRT © )
Sabrina : That’ll be wonderful. | really appreciate it! (FREEAG Y » HHE - )

(7

Alan : Let me show you around and introduce you to everyone. (FAREFE/R2E—T »

B R EMAVEE - )
Sabrina : Great! Thank you. (##Y » HHHE - )

1.We use‘a/an’ when we are introducing a job position that is held by multiple
people. Example : “I am a salesperson.” (AFHER ‘a/an’ » RN RERFIF
ML HBBFENER—E - fla0 - HWEEHEES - )

2.We use ‘the’ when we are introducing a job position that is held only by just ONE

person. Example: “l am the HR Head.” (&&YHER ‘the’ » Rzl —
A - B0« RAERFINESE - )

— R BHEMIERESE © BRY Nice to meet you @ ZREEAHLR)F ? LITNBRERE
ME=LEEELT - RESCH A IRIREATREL ‘too’.

#l— : A:It’s a pleasure to meet you.  B: It's a pleasure to meet you, too.
1— 1 A:lt's an honor to meet you.  B: Pleased to meet you, too.
BI=: A:lt's very nice to meet you.  B: Good to meet you, too.
g IR
m%EsaT NBEFE  EZrRREZNBARSE BZ - ﬁ#\bﬁﬂ\mﬁ o P
HIEF=E HTI/\)I BaBN BB BABAULLRESNES MENME A NVE—
REFBESBENES - flal - thisis (Dﬂt%?riﬁiﬂﬁiﬁ) ° | EE%E

A 2 e i
VA B3 X # % by BIE £ 53248 » 38 XERAZ 35303574 ¢ EIE Institute Belle Yin (Tel: (02) 8773- T T
6828 Ext. 368 ; Email: belle@eie.com.tw ) REER HRizpeis
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