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As for the future, your task is not to foresee, but to enable it.
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RECAEFERY

e To follow up on our meeting+ ( date/time) /our project/suggested course of
action (IR LXBIEE

HERB5R) /HFINEER EZEITEIE)
Example :

To follow up on our meeting last Friday, attached please find the revised contract. We

look forward to seeing you soon. (BREHFI LBEAREE @ REENESHIESENE - FFI
HiEFFRR )

AIAYETLE )

e Following up on our last email/previous message

. (EEFHM E—3 email /2
Example :

Following up on our previous message, the press conference will be re-scheduled for

later this year in July. We will discuss this further in more detail. ($Z&FHMIZIRIEHE & &
EEHHERERICAH - RFIAE

E—ETamiEn - )

hal}

e Further to our conversation, I've attached

- (FFEFIR0KEE - BEM L)
Example :

Further to our conversation, I've attached the edited document and we look forward to
38
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your feedback if there is any. (#FEFFIAVEAEE @ HEM _ EFEFARSE » BFIERSFIRRIERIE
A/ E& ° )

e As promised, here's -+ (R SCRIEED » EEE )

Example :

As promised, here’s the presentation material. Please let us know if you have any
further questions regarding it. (IR CEIEED @ EHEEMBEM - EBTHEERIEE
EHANE - )

e As promised, I'm--- (ZNFEFCHIFEERY » F---)

Example -

As promised, I’'m getting back to you with our availability for a meeting. (ZN[EFE5LETH
FERY > REEERPI T LETEERRER o )

e As discussed, attached please find--- ( Z0[E]Z BizTim@EA0 - FBEREMH4---)
Example :
As discussed, attached please find the revised course of action. (#NEZ BizIRIBAY

A ERMHFEFARAITTEISE © )

e As we discussed in our phone call--- (Z1RFHMPEEZEFPIRA--)

Example :

As we discussed in our phone call, a meeting will be held next Tuesday. (ZIEFKMIES
FEFRETERAY - ERESRHE TR 8T - )

e I'm getting back to you about--- (F[El{E2FF5%:-)

Example :
I’m getting back to you about the possible dates for a meeting.
N o - [=]%:[=]
(FHEMEERANEEAAIITHE < )
E‘ -

VA B3 X %5 BIE £33 4 » 38 XFRA2353035 78 | EIE Institute Belle Yin (Tel: (02) 8773- BLIE LB
6828 Ext. 368 ; Email: belle@eie.com.tw ) REEN Byt
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